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What is Activote?

Activote is an on-the-spot assessment system. Teachers ask questions; learners give
their answer on their Activote handset. Responses are analysed and can be displayed
on an interactive whiteboard in spreadsheets or charts. In this way, the teacher gets
instant insight into every student’s understanding of a topic.

Activote can be used with any interactive whiteboard. It can be used with either
Activstudio or Activstudio software.

Activote is sold in a range of packages:

Each Activote package includes:
16 or 32 voting handsets

A carry case

Torx screwdriver

Activote Quick Start Guide

You can also choose from:

Activstudio or Activprimary software

A hub, called Activhub, so that your Activote handsets will work with any interactive
whiteboard or any computer

Ready-to-use primary or secondary curriculum question sets, called ActivstudioMV or
ActivprimaryMV

What is this manual?
This manual is designed to introduce you to Activote with Activstudio software. In six

tutorials we aim to take you through some of the most important features of Activote.
For this manual we assume you have a working knowledge of Activstudio.

Accessing more help
To access Activote’s help files:

'J 1. Click on the Main Menu button

2. Select Help>Activote. Fichort

ACTIVobe >

Toolbox Customise  *
Studio Settings...
ACTIVextras 4

Conkents, ., Help 3
Main Toolbox...,

ACTIVote .. ackivobe delete me

Exit
User Farum, ..

Fromethean Website. ..

About ACTIVstudio...
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INTRODUCTION Activote

Using Activote

To vote using Activote devices, and to complete the tutorials in this
manual, you need the following:

Hardware:

Voting handsets

Activboard or Activhub NOTE: If you have an
Activboard, you don’t need
. an Activhub to be able to use
Software: Activote.

Activstudio or Activprimary

Set up

This manual shows you how to use Activote devices with Activstudio
software. We assume, therefore, that your hardware and software
have been set up and are ready to use.

Before you start these tutorials, therefore, check the following:

Either

Your Activboard has been calibrated and is ready to use.
or

Your Activhub is plugged in and is ready to receive votes.

Please refer to the Activote Quick Start Guide, which was supplied
with your voting set, to check that your hardware is ready to use.

Terminology

Activboard
Voting handsets work with Promethean’s interactive whiteboards,
known as Activboards.

Activhub
If you are not working at an Activboard, you can use an Activhub.

Activstudio
Activote can be used with Activstudio teaching software.

Activprimary
Activote can be used with Activprimary teaching software designed for
use with younger children.

2 ACTIVOTE Training Manual © 2006 Promethean Technologies Group Ltd



Activote INTRODUCTION

Before you begin
Open Activstudio.
Before we begin these tutorials, we will reset your Activstudio settings:
"fﬂ 1. Click on the Main Menu button.

2. Click on Studio Settings.

Flipchart

ACTIMoke r

Toolbox Customise  #

Studio Setkings. . %
3

ACTIVexkras

Help 3

activote delete me

Exik

3. This opens the Activstudio Settings box.

ACTVote | General
Clock

Deskiop Flipchart
Effects

Flipchart

¥ Display tookips
| Display windows from previous session

v Dict You Know?

Linke File Hosting
Muttipls Moritors
Profile and Resources
Recordings

Right Button

Shiape Recounition

Toohoxes
Taolks
Uzer Imput

Reset Al Settings

oK | Cancel |

4. Click on the button Reset All Settings.

5. Confirm that you want to do this.

? Are you sure?

6. Click on OK to close the Activstudio Settings box. ok |
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1. The Device Registration program

".

J

TUTORIAL ONE

REGISTERING YOUR DEVICES

Before voting devices can be used, the computer needs to know they exist.
In this tutorial we will show how to use the Device Registration program to

register voting devices. We will also learn how to test the devices.

Open Activstudio.

1. Click on the Main Menu button.

2. Select Activote>Devices.

This will open a Device Registration box, which is used to tell the

computer that your devices exist.

NOTE: As you begin these tutorials, we assume that no devices are registered. If

some devices are listed under the Registered Devices heading,
click Remove All and confirm that you want to remove them.
Check with whoever registered them before doing this!

Remove Al |

Flipchart 3 i |

ACTIVote » Session
. Devices
Toalbox Custornise  » %
X K Users
Studio Settings... e
ACTIVextras 3 Question Master
User Database
Help 3
Settings. ..
Exit s
L e——— |
i/ Device Res
Select the courlry in which yousre to use
ACTIVte
Lt Kingéom -1 4
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TUTORIAL ONE Registering your devices

2. Setting the channel

Before we register the devices, we must set the country of use.

In the Device Registration box, click on the drop-down menu headed
‘Select the country in which you are to use Activote’. Choose United
Kingdom, if it isn’'t already selected.

NOTE: If there is another Activote system operating within 20 metres of your
board, make sure you don'’t register devices at the same time.

3. Numbering your voting devices

Before continuing, check that your voting devices have been
numbered.

If they haven’t been numbered, you can number the back of the
devices using any ballpoint pen.

Doing this allows us keep track of which student uses which voting
device.

For these tutorials we will use devices numbered 1-8, so it would help
to have these lined up on your desk, ready to use.

i Device Registration

Select the country in which you are to use
ACTIV ote:

|Un'rted Kingdom ﬂ
Russia [A
Saudi Arabia

Spain

Swveclen

Switzerland

Turkey [
United Kingdom N

US4

' AGE DR |

<
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Registering your devices TUTORIAL ONE

4. Registering your voting devices
We will now register the first two devices.

Device registration is a timed process, so read through the following
steps before trying them out.

1. Click on the Register button in the Device Registration program. Regjster

2. Take the device labelled 1.

a) Press the central Register button on your device. Hold it
down for a few seconds. ACTIVote

1] Device Registration

b) On screen, the voting device will be added to the Registered
Devices list and given a name (A1, A2 etc).

[unteaingiom

3. Now register the device labelled 2 using steps 2a-2b.

4. When you have finished, click on the Device Registration program’s

Stop button, which will have replaced the Register button on the
display.

NOTE: Make sure you register devices in the order they are labelled, so that the
devices’ labels correspond with their numbers in the Device Registration program.

TROUBLESHOOTER: You can tell the device is communicating with the computer if
the red, then the green button on the device flashes. If only the red button flashes,
your device is not able to communicate with the Activboard or Activhub for some
reason. This could be because the device’s batteries are running low or your
Activboard isn’t switched on. If you have an Activhub, make sure it is plugged in
and the central button on the hub is lit.
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TUTORIAL ONE Registering your devices

5. Testing your devices

After registration, test the devices to see that they are functioning
properly.

1. Click on the Test button now. The Registered Devices list turns
red.

Test

i/ Device Registration | X
Select the countey in which you are to use Registered Devices
ACTIVote: Device Device Mame
IUn'rted Kingdom j A 1 A
— 2

¥

2. Take each of the registered voting devices and press one of the
buttons A —F.

3. The test ends when a signal has been received from each of the
devices.

TROUBLESHOOTER: If a device does not respond, click the End Test button in
the Device Registration box. This will bring up a box giving you the option to
deregister or remove the device(s) that did not respond.

When the device’s batteries are running low, a warning message may appear at
this test stage. To change the batteries, a screwdriver is provided inside the pull-
down section of your Activote box.

2-4
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Registering your devices TUTORIAL ONE

6. Removing devices

To remove a device from the Device Registration box:

1. Under the Registered Devices heading, click on one of the devices
you just added.

2. Select the Remove button. Remove

ACTIVote Device Registration o

3. Confirm that you want to remove the device.

:’() This will permanently remove all selected devices,
.

Do you wish ta continue?

‘fes R o |

Remove the other device from the Device Registration program.

Now register the devices labelled 1 to 8 before continuing with these
tutorials. Remember: register the devices in the order that they are
numbered so you can keep track of them.

Click OK when you have finished. This will close the program and ik
save the devices we have registered.

NOTE: If you wanted to close the program without saving the
devices, you would click on the Cancel button. Cancel

Close Activstudio.

Summary

Use the Device Registration box to register your devices. You only
need to register a set of devices once on your computer.

Number the backs of your devices to help keep track of which device
is which in the Device Registration box.
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There are two main types of voting:

Ad hoc voting: write a question on the page and turn it into a quick vote.
Pre-prepared voting: prepare a question before your class begins.

In this tutorial we will show you a quick way to create an ad hoc vote. Ad hoc
voting is useful when creating questions to get feedback from your students.

1. Creating an ad hoc question

/|

Launch Activstudio and open a new Flipchart.

Use the Pen tool to write How well have you understood this topic? on
the top of your Flipchart page.

Complete the question as shown in the diagram.

Flipchart 1, Page 1 ® ?TSHA-5X

How well hawe Y vandaslond Lo topic? BEE

4bcdeﬁ

yd

wdlk ot

LRSS E

ACTIVOTE
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TUTORIAL TWO Ad hoc voting

2. Activote question settings
Now we will define this question’s settings:

1. Right-click on a blank area of the Flipchart.

2. Select Activote>Question Settings. o ,
Insert 3
Export Page...
INone j ACTIVake 3 Question Settings
w Enable Actions [%
Question Type: |YezMo j Show Action Objects [
Correct Answer: INone VI
Cancel |
3. Select AdHoc from the Question Page Type drop-down menu. AdHoc =l
Mone
esMo Pre-prepared
AoHoe [,
Carrect &nswer. |None M -
4. Now set the Question Type. Our question allows six possible
answers, so select Multiple Choice 6.
Guestion Type: |Multiple Choice & j
YesMo
TrueFalze
Multiple Chaice 2
hultiple Chaice 35
hultiple Choice 4
Multiple Choice 5
Multiple Choice B I
Wy
5. The next drop-down menu is the Correct Answer menu. There is Correct Answer: [None -

no correct answer to this question so don’'t change anything.

6. Click OK.
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Ad hoc voting TUTORIAL TWO

3. The Session box

We can now conduct the vote. We will do this using the eight devices
we have registered.

As this is the first time we are voting on this Flipchart, we need to tell
the computer the type of vote we are doing and the number of devices
we will use. We do this using the Session box.

1. Click on the Activote icon in the Main toolbox. The Session box
appears. This allows you to select different voting modes. — Anonymous Mo

" Hamed Mode 1.

5 Anonymous

Mode Mumber of devices currenthy
registered for anonymous
mace: §

Select (or confirm) your reguired ACTIVote session:

| Loty

' Demo Mode
Select the number of

devices to be used in this
session;

bl

If there are not enough
devices, you may register
mare..

Devices..

Cancel I

2. Select Anonymous Mode. Anonymous refers to the fact that we ¢+ Anonymous
haven’t applied a student’s name to each device. We will look at Mode
Named Mode later in this manual.

3. Click on the drop-down menu and select 8.

- m =W = m
4
=

o

4. Click on OK.

NOTE: On a new Flipchart the Session box appears the first time we click on the
Activote button. It won’t appear again if we do more votes on this Flipchart. If
you changed your mind about the type of vote you want to do, or the number of
devices you want to use, you could reopen the Session box in the following way:

2: Select Activote>Session. Plipchart

1: Click on the Main Menu button. HJ

Sessian

Devices %

Users

ACTIVote

Toolbox Custamise 3
Studio Settings. ..
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TUTORIAL TWO Ad hoc voting

4. Conducting the vote
Now we will conduct the vote:

The next five steps are a timed process, so read through them before
giving them a try:

1. Click on the Activote button.

2. A bar will appear at the top of the Flipchart page, showing a box for
each device.

AdHoc guestion. Anonymous de

3. Answer the question by pressing a letter on all eight devices.

4. On the display, the boxes turn yellow when an answer is received
from a device.

AdHoc guestion. Anonymous di

5. When answers have been received from all the devices, click on
the Activote icon to end the vote.
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Ad hoc voting TUTORIAL TWO

5. Interpreting results

The Activote Results box will then appear with the results from the

vote.
ACTIVote Results
Correct Answer:
- A B CDEF
- VAV;SWErS A-Fd n SOIUDA)
T R s0.0%
5 GEn@ [] unanswered 0.0%

~
™ Summary

[~ Responze Times
v 3D

v Show Names

W Show Percentages

Clear |

Various views of the results are available for you to explore. These are
the main options:

Answers a-f Shows a bar chart of the results.

Who answered what Shows each student’s individual
answer and device number.

Pie Chart Shows the results in a pie chart.

Overall Scores With pre-prepared questions where
correct answers have been defined,
you can see a total score for each
device.

Summary With a series of voting questions you
can see a summary of how students
answered each question.

Response Times Shows how long each student took to
answer a question. Applies to ‘Who
answered what’; Overall Scores;

Summary.
3D Shows a 3D display of the results.
Show Names Lists the device’s name. Take care

with this checkbox if you don’t want
students to see how others have
voted. Applies to ‘Who answered
what’; Overall Scores; Summary.

Show Percentages Shows a percentage of how many
students answered a question
correctly on charts. Applies to
‘Answers a-f’; Pie Chart; Overall
Scores.
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TUTORIAL TWO Ad hoc voting

Close the Activote Results box when you have finished. NOTE: Activstudio remembers
the last display setting of the
Activote Results box.

Save the Flipchart to My Flipcharts, calling it Activote Flipchart 1.

Flipchart: 3 T »
Open From 3
ACTIVote »
Save
Taalbox Cuskomise 3 Save To 4 My Flipcharts., ..
Studio Settings. .. Print Shared Flipcharts..['.\\\,
ACTIVextras 3 rln— Other Location...
Summary. ..
Help » v

Update Thurbnails
Emnbed File Actions
Exit Irnpart 4

Close Activstudio.

activote For screenshots

Summary

Ad hoc voting is useful for getting quick feedback from your students.
It can easily be integrated into the learning process, making it an ideal
tool for formative assessment.

The Session box only opens the first time you use voting on a new
Flipchart. Use the Session box to tell the software how many devices
you are using and the type of vote you are performing.
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In this tutorial we will show you how to create a pre-prepared question. Pre-
prepared questions are best used when creating questions before a lesson
begins. A pre-prepared question allows you to tell the software what is the
question and which are the labels and the answers on your page.

Pre-prepared questions are particularly useful when exporting Flipchart results
to Excel®, for example, helping you to assess your students’ progress in a
topic.

1. Setting up the page

T]

=]

Launch Activstudio and open a new Flipchart.

Select the Text tool.

With a font size 28 and a red colour, write the following words, letters
and question on the page. Each of these five pieces of text should NOTE: With pre-prepared

have their own text box so click on a different part of the Flipchart as questions you need to create
you start each one: the text using the Text tool or
the Recognition tool.

True

False NOTE: As the devices don't
a) have true or false buttons,

b) Activote designates a for true

d b for false.
Cardiff is the capital of Wales. andpioriasse

Using the Marquee Select tool, arrange the pieces of text as shown
below.

Cardiff is the capital of Wales.
a) True

b) False

LRSS E

ACTIVOTE
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TUTORIAL THREE Pre-prepared questions

2. Setting up the pre-prepared question

1. Right-click on a blank area of the Flipchart.

2. Select Activote>Question Settings to open the Activote Question
Settings box.

Paste 3
Insert 3

Export Page...

ACTIMoke 3 Quieskion Setkings
w Enable Actions Q
Show action Objects

3. Set the Question Page Type drop-down menu to Pre-prepared.

Gestion Page Type: |Pre-prepared ﬂ
Mone
an Type: |“f'ESJN'2| Pre-prepared L
AdHoc D\Ss
4 0 e Ihimrm —
4. Then set the Question Type to True/False.
Guestion Type: |TruesFalse j
YesMo
TrueFalse .
Miuttiple Cheice 2 b

Muttiple Choice 3
Multiple Chaice 4
Multiple Chaice 5

hultiple Chaice &
5. Set the correct answer to True. Correct Answer: |True -
T' - Mone
imeout: True

6. Click on the Question text box, a drop-down box will appear.
Notice that each piece of text you've created on the page is in the
menu. Find the voting question and select it.

TITTETICI, |

Giestion:

True v[*[

True

False

a)

)

Cardiff is the capital of Wales.

7. Then click on the two text boxes beneath the title Labels. Set the
upper label to a) and the lower to b).
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Pre-prepared questions TUTORIAL THREE

8. Click on the upper Answers drop-down box and set it to True and
then set the lower one to False.

Flipchart Question Pag

Guestion Page Type: IPre-prepared j

Guestion Type: |TrueFalze j

Correct Answver: ITrue vl
Timeout: IS

Guestion:
ICarditf is the capital of Wales.

Lahels: Answers:
= True

j] False

Ok I Cancel

9. Click OK.

This is all you need to do to prepare a question before your class.

NOTE: You can only have one
Activote question per Flipchart
page.

3. Conducting the pre-prepared question vote

We will now show you how to conduct a pre-prepared question vote in
a class.

We just prepared the question we are going to use.

Click on the Activote button.

| L0y

The Session box opens up.

Check that the Anonymous Mode radio button is selected and that o ;"?1“3"“1““3
eight devices are included in the session. ode

If there are not end
devices, you may H
mare...

Devices. .. |
Select OK.

C0i-d O h B L b =] o
4
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TUTORIAL THREE Pre-prepared questions

Your eight registered voting devices should be ready for the vote.

The next three steps are a timed process, so read them through
before giving them a try:

_ﬂ 1. Press the Activote button. The timeout bar will appear at the top of
the page waiting for answers from the Activote devices.

Prepared guestion. Anonymous devices

NOTE: If you vote outside the
set range (ie D, E, F), the box
will turn black.

After the vote, you will be

Cardiff is the capital of Wales.| ssaityouwantioacce:

the answers or to vote again.

A) True

B) False

2. Input an answer, either A or B into each device.

nswer:
. ABCDEF

*, [ correct 87.5%
I Wrong 12.5%
[ pen't know 0.0%

3. When an answer has been received from all the devices, press the
Activote button again. The Results box will then appear.

<UL RE L

Close the Results box.
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Pre-prepared questions

TUTORIAL THREE

NOTE: Students can change their mind a number of times
until you click on the Activote button to end the vote. You
can change the settings to make Activote accept your

students’ first answers. To do this:

1. Click on the Main Menu button.

2. Select Studio Settings.

3. In the Activstudio Settings box, select Activote in

the left-hand panel.

4. Select ‘Take users’ first answer only’.

P )

Flipchart 3
ACTIVoke 13
Taohox Custormise 3
Studio Settings...
ACTIMextras % 3
Help 3
portuguese

artivate for screenshats

Exit

ACTIVote i ACTIVote
Clock AdHoc f Demo Mode
Desktop Flipchart . . .
Effects Guestion Timeout: ID
Flipchart [ &pply Timeout to Prepared Questions
Flipchart Objects .

Rezults to Mew Flipchart Page
General o i &
Language | Fullscreen Snapshaot

Linked File Hosting
Multiple Monitars
Profile and Resources
Recordings

Right Button

Shape Recognition
Toolhoxes

™ Take users fiest answer only

v Display names

| Fill-in

Toals
User Input

v Display Resutts

ACTIVote User Databaze:

[ Automstic page advance

22057 Ldk

[ Lowercase letters

CDocuments and Settingsall |
Uszers'Documents\ACTIY Software?\ACTI studio

Ok I Cancel

4. Saving voting results

Save the Flipchart to My Flipcharts, calling it Activote Flipchart 2.

-

My Flipcharts. .. %
Shared Flipcharts, !
Other Location. ..

activote For screenshots

Flipchart 3 Mew 3
Open Fram 3
ACTIVobe 3
Save
Toolbox Customise 3 Save To 3
Studi ings...
udio Settings Prirt...
ACTIVextkras 3
SUMMary...
Help 3
Update Thumnbnails
portuguese

Embed File Actions
Import 3

Exit

Export 3

[

Now that we have conducted a vote and the results have been
collected, they are automatically stored and saved in the Flipchart.

Close Activstudio.

ACTIVOTE

Training Manual
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TUTORIAL THREE Pre-prepared questions

5. Accessing previously saved Activote results

We will now show you how you can access your results from a
previous voting session.

Reopen Activstudio.
Open the Flipchart Activote Flipchart 2.

As we have already used voting in this Flipchart, the Activote Session
program opens up.

Select (or confirm] your reguired ACTIWote session;

Anonymous kMode

" Hamed Mode 1 .

i~ Anonymous

Mode Mumber of devices currently
regiztered for anonymous
modde: &

" Demo Mode

Select the number of
devices to be uzed in this
SESTION.

o -

The current
flipchart contains

results... If there are not enough

devices, you may register
mare. ..

Devices...

Remove Rezults ‘

Cancel |

NOTE: When opening a saved Activote Flipchart, you

are given the chance to delete any previous voting . The C“"B"t_
results in this Session box when the Flipchart opens. flipchart contains
You would do this by clicking on Remove Results. results...

Remove Results

We want to keep the results. Select OK.
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Pre-prepared questions

TUTORIAL THREE

1. Right-click on a blank area of the page.

2. Select Activote>Results.

3. The Results box will then display.

ACTIote Results

Correct Answer:

. ABCDEF

" Answeers A-F

- Coarrect 87.5%
B Wrong 12.5%
] pon't know 0.0%

Who answered
. sehat

{* Right Wrong

" Cwerall Scores
" Summary

[ Responze Times
v 3D

v Show Mames

v Show Percentages

Clear |

6. Pasting results to the Flipchart page

Click Paste. The results will be pasted on the page. Close the Results
box.

With the Marquee Select tool you can now change the size and
position of the results if you wish.

Save your changes to the Flipchart.

Exit Activstudio.

Summary

Pre-prepared voting is a useful way to assess your students’
understanding of a topic. As such, it is a particularly useful tool for
summative assessment.

If you open a saved voting Flipchart, the Session box will open first,
asking you how you want to vote with the Flipchart. You are also given
the chance to delete any previous voting results here.

Edit

Paste

Insert

Add ta Library
Export Page...

v v ow v

ACTIVoke 3
w Enable Actions
Show Action Objects

Quieskion Setkings

Results...

ACTIVOTE
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We have already shown you the basics of Activote. Many voting possibilities
are already available with what you have learned in the previous three tutorials.

You can also, however, allocate student names to each of the voting devices. In

the next two tutorials we will show you how to do this.

Firstly, you need to put a list of your students’ names in the software using
Activote’s user database. In this tutorial we will show you how to do this.

1. The user database

The user database is a program where you can create and organise
Activote users. You can then select a group to use with your set of
devices.

Launch Activstudio and open a new Flipchart.

91 1. Click on the Main Menu button.
. [ %V
2. Select Activote>User Database. Fipchart 3
ACTIVoke » Session
) Devices
Toolbox Customise 3
Users
Studio Settings...
ACTIVextras » Question Master
User Database
Help » [}5
actovate For screenshots2 Settings. .
portuguese
activote for screenshots
Exit
3. The Activote User Database box will open.
'ﬁ ACTIVote User Database - c:\documents and settings\all users\documentsiactiv softw... E]@
File User Help Exit
s o Folder & | Folder 7 | Folder 8 | Folder3 | MAN UTD
w* JE  WFoider 1 | Foider2 | Folder 3| Folder 4 | Folders |
Sub Folder §] Sub Folder 7| SubFolder 8] Sub Folder 3] Sub Folder 10
[~ Descriptions [ WSub Folder 1| Sub Folder 2| Sub Folder 3] Sub Folder 4] Sub Folder 5]—|'
& i1
2>
(]
Uzer Description: |
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TUTORIAL FOUR The user database

2. Creating student profiles

Firstly we will show you how to create a new list of users from scratch.
We will add nine students to the user database.

1. In the User Database box, select File>New. ¥ ACTIVote Us
File User Help
W=
Reload
CpeEn
Impork
Save
2. Click on the User menu near the top of the window. © ACTIVote User Da
3. Select Add. This will open the Add Users box. File |User Help Exit
&* Edit
T .
Add Users w add
- Remova%
SurnEme: Forenames Description | D.OB Gender Sart L

Cancel | OK |

4. Click on the cell beneath the title Surname; type in Stewart.

5. Type Emily under the heading Forenames.

6. Type Class 1a into the Description field.

7. Then invent other details for this student to fill in the date of birth
and gender fields.

The student profile should look something like this:

Add Users
Surname Forenames Description  |D.OB Gender
Stewvart Etmily Clasz1a 145083 F
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On the lines below, create eight more student profiles, so you have
nine in total. For this exercise you could just type in a surname and

Class 1a for each student.

Add Users
A

Surname Forenames Description D.oB Gender
Stewwart Etmily Clazs1a 141589 F
Blogs Clazs1a
Stafford Clazs 1a B
Prestan Clazz1a
Jores Clazz1a
Mizon Clazz1a
Patel Clazz1a
Plant Clazz1a
Arrowesmith Class1a

[re]

Cancel Ll |

When you have done this, click on OK.

(8],1

The student names will be added to the left-hand pane, which is a
complete list of all students added to the user database.

'ﬁ ACTIVote User Database -

-Elm

File User Help Exit
w*

r

Folder & | Folder 7 | Folder 8 | Folder 3 | Folder 10

WFoider 1 | Folder2 | Folder 3 | Folder 4 | Folder5 | -
Sub Folder 6| Sub Folder 7| SubFolder 8] Sub Folder 9] Sub Folder 10
WSub Folder 1| Sub Folder 2| Sub Folder 3] Sub Falder 4] Sub Folder 59—
|

Stewvart, Emily
Bloggs
Stafford
Preston

Jones

Mixon

Patel

Plant
Arrovvamith

2|

Uzer Description:l

NOTE:

Tick the
Descriptions
checkbox to
display the
descriptions
you wrote.

¥ Descriptions|

Stewveart, Emily  Class 13

Bloggs  Class1a
Stafford  Class 1a
Prestan  Class 1a
Jones  Class 1a
Mizan  Class 1a

Patel  Classla

Flant  Class 1a
Arrowesmith  Class 1a

ACTIVOTE
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3. Saving the user database

To save the user database:

1. Click on the File menu 74 ACTVote st
2. Select Save As.

File User Help

Mew

Open
Import L

Save fs

Exit 15

Jones Claszs1a
Mizon  Class 1a

3. Save the database to a location of your choice, with the name
Tutorial 4 database. Make a note of where you save this file.

4. Click Save.

NOTE: When you save the database, the names are automatically put in
alphabetical order.

4. Removing a student profile

We will remove one student profile:

1. Click on one of the students in the left-hand pane ' ACTWote User Da
2. Click on the User menu from the top of the window. File User Help Exit
3. Select Remove. s | Edt

Add

Remove

Sart % =

Arrowesmith - Class 1a
Bloggs  Class1a
Joneg  Class 13
Mixon  Class 1a

Patel Class 1a

4. Confirm that you want to remove the profile.

ACTIVote User Database 5

» | This ackion will remove Users from your database and any Folders in which they exist,
\"() Are waou sure you wish ko conkinue?

o | ]

NOTE: Once a profile has been deleted, it cannot be retrieved.
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5. Editing a student profile

To edit a student profile:

1. Select a student in the left-hand pane.

2. Select the User menu.

3. Click on Edit. The Edit Users box should appear allowing you to edit
the profile. Don’t make any changes at this stage.

'ﬁit Users

Surname Farenames Descrigtion  |D.OB Gender I Mumber

Mixon Clazz 1a 101

Cancel Ok

4. Click OK to close the Edit Users box.

NOTE: To list your students alphabetically, click on the User menu, then the Sort
button.

Now click on File>Save.

6. Creating the file structure

Now we have organised and edited the complete list of students, we
can add them to folders. These folders can help to organise a long list
of students into various groups.

We will show you the basics of creating a file structure now:

For each user database file you create, there are ten main folders
which each, in turn, have ten subfolders.

First we will rename a main folder:
1. Double-click on the tab named Folder 1. A small window will

appear allowing you to rename the folder.
2. Name it Year 1.

ﬁ Text Input Form w
& Enter the folder name:
+
frvear 1|
Cancel | QK I
3. Click OK.

'Y ACTIVote User Dat

]

|l Arrovesmith  Class 1a

File 'User Help Exit

Edit

Add
Remowve
Sork

ok

(8],1

Folder 6 | Folder 7 |

WFolder 1
Sub Fol

ngder 7|
&| Sub

(8],1

ACTIVOTE
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Now we will rename a subfolder:

1. Double-click on the tab named Sub Folder 1.
2. Name this Class 1a.

'ﬁ”!.? Text Input Form
5 Erter the sub-folder name for the following Folder: Year 1
S
N
|Class 1a
Cancel | QK |

3. Click OK

In this way you could create a series of folders and subfolders for your

whole school.

7. Assigning students to folders

We can now move the students into the Class 1a subfolder. As we
filled in the Description field previously, we can see that the students

all belong to class 1a. Make sure the Year 1 tab and the Class 1a tabs

are selected. (This is indicated by a blue block.)

1. Select a student.

2. Click the right-pointing arrow. This will add the student to group

Year 1, Class 1a.
Sub Folder b] SubFald
E MCla:s: 12 ] Sub Falder 2

Arrowsnith

[v Descriptions

Arrowesinith - Class 1a Clasz 1a

Blogys  Clazs 1a

Mizan Class1a

Patel Clazs1s

Plart Clasz1a

Preston  Clazs1a
Stafford  Clazs 1a
Stewwart, Emily Class 1a

Add all the students to Class 1a’s folder in this way. You can click and
drag over the list of students to select a number of them at once.

All eight students should be added to the Class 1a subfolder.

Sub Falder 6] SubFo
WS ub Folder 1%‘ Sub Fd

[v Descriptions

Arroeezinith Class la |

Bloggs Class1a
Mixon  Class 1a
o

[ Descriptions

L

Sub Folder 6] Sub Feld
MCias: 1 | Sub Folder 2

Arrowsmith  Class Ta
Blogss  Class 1a

hixon Class1a

Fatsl  Class 1a

Plant  Class 1a

Freston  Class 1a
Statford  Class 1a
Stewart, Emlly  Class 1a

arrowesmith Class 1a
Bloggs  Class 1a

Mixon  Class 1a

Patel  Class 1a

Plant  Class 1a

Preston  Class 1a
Statford  Class 1a
Stewart, Emlly  Class 1a
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8. Moving a student between folders

To move students between folders:

1. Select a student in the Class 1a subfolder.

Sub Folder 6| Sub Folder 7| Sub Folder 8| SubFalder 8] Sub Folder 10
MClass Ta | Sub Folder 2] Sub Folder 3] Sub Folder 4] Sub Folder 5 p——!
|

3

Arrowesinith  Class 1s
Bloggs Clasz=z1a

Mixon  Clazs1a

Patel Clazs 1a

Flart Clazs 1a I
Preston  Class 1a lr@
Stafford  Class 1a
Stevwart, Emily

i

Clazz 1a

2. Click on the Up Arrow. A new window should appear displaying all
of the folders and subfolders that we have.

Folder Selection

Select a Sub Folder into wwhich to copy the selected
studerts...

Year 1. Clazs 1a
Year 1. Sub Folder
Year 1. Sub Folder
Year 1. Sub Folder
Year 1. Sub Folder
“ear 1: Sub Folder
Year 1. Sub Folder
Year 1. Sub Folder
Year 1. Sub Folder
Year 1; Sub Folder 10

Folder 2. Sub Folder 1

Folder 2 Sub Folder 2

Folder 2. Sub Folder 3

Folder 22 Suk Folder 4 [V]

»

= W 00~ M L) kD

Cancel

3. Select a folder. The window will disappear and a copy of the
student will be made in that folder. The name will also remain in its
original position.

Click on File>Save.

Close the Activote User Database box. Close Activstudio.

Sub Folder 10

Folder §——
+

NOTE: Once you have created
a user database of your
students, you can make this
your default user database.

In this way, you won’t have to
open your user database file
each time you use Activote in
Activstudio. To do this:

1. Click on the Main Menu
button.

2. Select Studio Settings.

3. In the Activstudio Settings
box, select Activote in the left-
hand panel.

4. Click on the Browse

button and find where |
your Activote user

database is located.

5.Select the database and
open it. You will then return to
the Activstudio Settings box.

6. Click OK to accept your
new settings.

ACTIVOTE
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Appendix: Importing a list of students

You don’t have to create your list of students from scratch. You could,

instead, import a file called a CSV file.

NOTE: CSV (comma separated value) files are a basic data files. They can be
generated using a program such as Excel. If you have an Excel spreadsheet of
students, save it as a CSV file and you will be able to import the file into Activote.

File name:

Save as bvpe:

Microsoft Office Excel Workbook, (%, xls)

Microsoft Excel 5.0/95 Workbook (*,xls)
Microsoft Excel 97- Excel 2003 & 5,0095 Workbook (*, xls]l

3 (Comma delimited) (*,c5y)

I

Microsoft Excel 4.0 Worksheet (*,xls)
Microsoft Excel 3.0 Worksheet (*,xls)
Microsoft Excel 2.1 Worksheet (%, xls)

[ PI=]]x]

<]

We will take you through the process here. If you want, take the
opportunity to import a list of students you have created. Otherwise,

move on to the next tutorial.
Open Activstudio.
Click on the Main Menu button.

Select Activote>User Database.

Click on File>New in the User Database box.

1. Select File>Import.

Flipchart 3 .

ACTIVate 3

Session
Devices
Users

Toolbox Customise
Studio Settings. ..
ACTIVextras 3 Question Masker

User Database
Help

Settings. ..
actovote For screenshots2 9

7 ACTIVote UJ

File User

Help

Open
Import

T

2. In the resulting window, browse to where your CSV file is located.

Import CSV file (2
Look in: | 53 ACTWprimay2 - -EmeE-
L [y ACTIVibiES My Sounds
[ & EMY Annotations @My Text
- (C3)My Backgrounds )My Tickertapes
[hjfly Recent P53y Collections IZ20My Videos
acUments [C3)My Flipchart Pages (51 My WEB Links
. (M Flipcharts
[y Grids
(LM Tmages
iz EMY Lines
v LMy Link Libraries
[\ 2 (C53My Notes and Fointers
: ()M Question Master
My Documents (DM Shapes
File name:; I j Open I
My Computer  Files of type: |C8V Filest.esv] ~| Cancel |
P I Open as read-only A
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3. Select it and then click Open. A new window will appear displaying

a list of the file contents.

i i CSV Import

%]

lgnore:

Arnold
Betts
Lewis
Cartweright
Betteridue
Patel
Carey
Hill
Englanc
Cotless
C'Hara
Macddo:

Import Comma Delimited File

Craniel
Sarah
Michaela
Michelle
Dale
Dipak
hicheal
Stuart
Philip
Rosz
Jason
Jill

Class 1%
Class 1%
Class 1%
Clazs 1%
Class 1%
Class 1%
Class 1%
Clazs 1%
Class 1%
Class 1%
Class 1%
Class 1%

Cancel | Import |

4. We need to assign the type of each column. Click on the pink
drop-down box that currently says Not Mapped. From here you can
tell the program what type of data this column contains.

5. Select an appropriate data type, such as Surname.

Carey

Dan
Sar

Michs
Mich

Dal
D
Mich

6. Repeat with the other columns. If you don’t want to assign a
column, leave the drop-down menu in the column as Not Mapped.

7. When you are ready, click on Import. A message will appear Imgport
saying the file has been imported.

8. Click on OK.

ACTIVote User Database E

-
'\y CSY Import completed

NOTE: If there are student names that you don’t want to import, click on the left-
hand column named Ignore. The row you choose will not be imported with the rest

of the data.

Ignore

Arniold

Daniel

Clazz 1%

ACTIVOTE Training Manual
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The student names will appear in the left-hand column. As before, we
can order the students into different year groups and different classes.

'ﬁ ACTIVote User Database - [;“E]m
File User Help Exit

s 8 Folder & | Folder 7 | Folder 8 | Folder 3| Folder 10

ww WFoider 1 | Folder 2 | Folder 3 | Folder 4 | Folder5 | -

Sub Folder 6] Sub Folder 7| SubFolder 8] SubFelder 9] Sub Folder 10
[~ Descritions W5ub Folder 1| Sub Folder 2] Sub Folder 3] Sub Folder 4] Sub Falder 5|—I'

5

E::tvsls ,Sr:ir::aela . LI

Cartwright, Michelle
Betteridge, Dale
Patel, Dipak

Carey, Micheal

Hill, Sturt

England, Philip
Corless, Ross
O'Hata, Jason
Macido, Jil

Uszer Description: ICIaSS TH

When you have finished, close the user database by clicking on the
Cross.

Close Activstudio.

Summary

The user database helps you organise your students into voting
groups so you can then allocate them to voting devices.
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Now that we have added student profiles to the database, we can assign them
to each voting device. We will then be able to conduct Named Mode votes.

1. Importing the previous user database file
Open Activstudio.

'J Click on the Main Menu button.

H Flipchart 3
Select Activote>Users. P
ACTIVabe 3 Session
Devices
Toolbox Customise 3
Users
Studio Settings... %
ACTIVextras 13 Question Maste
User Database
Help 3
Settings...
actovote For screenshots2 9

The User Device Allocation program will open.

A box will then appear with two options for registering the devices to

students.
M User - Device Allocation

Pleasze select the methad by which you wil allocate registered ACT IV aote devices
*N\fl to your users:

(" Allocate devices by requiing all uzers to enter a 3 letter registration code

Select this option if pour devices are not phyzically labelled or you are unsure
which zpecific device each person iz uzsing.

("~ Allocate named devices to users

Select thiz option if pou have physically labelled your devices and have entered
the label names in the Device Registration proagranm.
This option does nat require uzers to enter 3 letker registration codes,

L Edt

The upper mode allows the students to register devices by entering
a three letter code. If the devices aren’t numbered or you are taking
a class you don’t normally, use this option to allow the students to
register their own device, regardless of device number.

We will explore the lower mode. It allows you to register the devices to
students before the lesson begins. Use this mode with labelled voting
devices.
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Click on the lower radio button and then on Continue.

-,

M User - Device Allocation

Fleaze zelect the method by which you will allocate registered ACT I ate devices
*ﬂ\f' ko POl Uers:

i Allocate devices by requiring all users to enter a 3 letter registration code

Select thiz option if vour devices are not physically labelled or you are unsure
which specific device each perzon iz ugsing.

{+ allocate named devices to users

Select thiz option if you have physically labelled vour devices and have entered
the label namez in the Device Registration program.
Thiz option does not require users to enter 3 letter registration codes.

Exit ‘ D:nntinue.; |

When the program appears:

1. Click on the Open button. A browser will appear. Search for the Cpen

student file we created in the previous tutorial called Tutorial 4

database.

If you had a complete set of folders and subfolders, you could use the - =
Folder and Sub Folder drop-down menus to select a specific group of [alUsers =]
students. As we can already see the names we added, we will allocate Sub Falder

names to devices from here. | |

On the right side of the screen there is a number of fields. These eight

rows correspond to the eight voting devices we have registered on NOTE: If you cannot see eight

this computer. rows or more, you may need
to re-register some or all of
your devices.
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2. Allocating devices

To allocate the students to devices.

1. From the list on the left-hand side, click on the first student.

Bloggs
Mixon

2. Press the arrow to add this student to the first device.

Select the next seven students and add them to the device list in the
same way.

ser Device Allocation BEX|

AV User Name Device MName Absent
V| Arowsmith A

Bloggs A2
Nixon A3

Patel Al
Plant A5
Preston A B
Stafford AT

Stewart, Emily 48

3. Removing users from the device list

Here we will show you how to remove users from the device list. At
this stage, however, don’t remove any students.

1. If a student is absent, click on the student’s Absent column, as
shown. A cross will appear next to the student.

User Name Device Mame Absent
Arrowsmith A1 X
Bloggs A2 E\Sg

2. To remove one student, click on the row with the student you wish
to remove then click on the Select button to remove the student.

Folder Patel Al
[an0sers =] [Plant AS
Sub Folder Prestaon A B
[ Stafford AT

3. To remove all students from the list, click on Clear Users. Cleat Llzars

Click on Exit. Exit

Names have now been allocated to all eight devices.

ACTIVOTE
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4. Setting up an ad hoc question using named devices

We will now take you through the process of ad hoc voting with named
devices. Note, however, that it very similar to voting with unnamed
devices. As you will see, the main difference is that you will select
Named Mode in the Session box.

You might ask your students how they think a character feels in a
book.

Open a new flipchart page.

Select the Pen tool and handwrite these answers on your page:
a) Pleased

b) Delighted

c) Angry
d) Offended

Flipchart 1, Page 1

3
n
=
>
o
x

Y
g

&
EWE OSSN~
e POQ e\ g

Le]

Right-click on a blank part of the page.

Select Activote>Question Settings.

Paste 3
Insert 3

Export Page. ..
ACTIVobe 3 Queskion Settings
v Enable Actions %

Show Action Objects I
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In the Question Settings box, select the upper drop-down menu and
choose AdHoc.

In the Question Type drop-down menu, select Multiple Choice 4.

Then click on OK to exit Question Settings.

Flipchart Question Page Attributes

IAdHu:u:

=
Cuestion Type: !i-nurtiple Choice 4 j
=

Correct Answwer: IN:::ne

0124 Cancel |

5. Conducting a question using named devices

i Now press the Activote button.
L&

The Activote Session program will open. Select Named Mode if it is

AC on
Select (or confirm) your reguired ACTIVote session;

not already selected. P —  Nemeet Motle
The names of the users that we have just registered will appear in a oo Regkersd devices:
I, t Registered Users
ist.

" Demo Mode

Stewvart, Emily

If this list does not match
your current audience you
must re-select users

Users. |
Cancel I OK I

Click OK.
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We can now conduct the vote. This is a timed process so read
through the following three steps before you give them a try.

- "I'.i 1. Click on the Activote button. A yellow bar will appear across the
' top of the page. The users’ names are listed in this strip.

]

E
1]

WL

u'

&
&
EHEROSN~ L
sk PO Q% \"a

LRSEEE £ §

Le]

2. Answer the question by pressing one of the letters between A and
D on each device.

]

E
1]

WL

u'

D,
g

O e\ "g:

€
Ve

ECHEROSN
e s
BSEE 4 &

Le]

@ 3. Click on the Activote button when everyone has voted.
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When the Activote Results box appears, click on the Who Answered
What radio box. Tick the Show Names box.

This will display a chart showing how each student answered.

ACTIVote Resuts

Correct Answer:

- A B C D

7 Anzwers A-F A B c D
e

a :Wh:tanswere Bloggs

¢ Pl Chart Jones

f“ Nixon

" Summary Patel

[~ Responze Times Plant

[w 3D
Preston

Stafford

[v Show hames

[v Show Percertages

Stewart, Emily
Paste...
| A B C D

Clear

Close the Results box.
Save the Flipchart to My Flipcharts as Activstudio Flipchart 3.

Close Activstudio.

Summary

Click on Users to open the User-Device Allocation program. Here you
allocate students to Activote devices.

You can do ad hoc or pre-prepared votes when students have been
allocated devices. Select Named Mode instead of Anonymous Mode
in the Session box.

ACTIVOTE
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The Question Master is used to create sets of pre-prepared Activote questions. It is
particularly useful for creating quick quizzes to check your students have understood
a subject. In this tutorial we will take you through the steps of how to use the Question

Master.

1. The Question Master
Reopen Activstudio.
Click on the Main Menu buttion. Select Actiote>Qestion Master.

The Question Master box will open.

¥ Question Master

Flipchart ¥ EX
ACTIVoke 3 Session
i Devices
Toolboe: Customise »
" . Lsers
Studio Settings...
ACTIVextras 3 Question Masker
User Database
Help 3

File Question Maintain Libraty  Help

- Set Title Page
3l
1."1‘& If atitle page is not required, remove the tick from the checkbox
below and proceed to set questions
\‘ / W Add Title: Page:

Set Title Page Tile

Set Questions Description:

Flipchart Options

Create Flipchart

O

‘ et = ‘

Exit

The Question Master works by guiding you through step-by-step
instructions. When you complete the final step, a voting Flipchart will

be automatically generated.

2. Set title page
First we will set up the introductory page of the Flipchart.

Make sure the box ‘Add Title Page’ is ticked.

Click on the Title text box and type: English spelling test.

In the Description text box, type: Vote for the spelling you think is

correct.

Descrption: [yvote for the speling you think i c:u:urrect|

[w Add Title Page

Title: |Endlish speling test|
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When you do this a tick will appear next to ‘Set Title Page’ to the left
of the box. This means that you can progress to the next stage.

Press Next.

3. Set questions

In the left-hand panel Set Questions will be highlighted.

On this screen you can create new questions or import them from the
Question Library. You can also select a layout for each question.

4. Add a question from the Question Library

To add questions from the Question Library:

1. Click on the Show Library button. The right-hand side of the
screen will show several lists.

2. Click on the Folder drop-down box and select English.

Set Thle Page /

Set Questions

Flipchart Options

Create Flipchart

Mext =

Set Title Page /

Set Questions

Flipchart Cptions

Creste Flipchart

Shiorwy Likrary

£
Wﬁ =% Question Library

Folder:
IAII Questions j
Sub Folder:

[
Questions:
£ major cause of global warming is H
The process lesding to global warming is called the

Carbon dioxide in the atmosphere

Over the last 100 years carbon dioxide in the atmosphe
Fossil fusls are

Farming iz a major producer of

Which ot the follovwing does nat contribute ta global wa
on Antarctica global warming has caused

The Kyoto Protocaol was introduced in

The world's bigyest producer of greenhouse gases is
Wihich of these regions have four distinct seasons eacIM

Use Giuestion

Folder:

English

Bl
Histary m
Englizh
Busziness study %
Mumerscy
Falder 7
Falder &
Folder 9

Enlcier 10
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3. From the Sub Folder drop-down box, select Spellings.

4. Find and select the question: ‘Which spellings are right for the
number 127’

5. Click on Use Question.

The question will be placed in list on the left-hand side.

Click the Hide Library button. This will show three answers for the first
question.

e et
ﬁﬁ :Z:| Question Library

Foleler:

IEng\ish j
Sub Falder:
ISpEIIlngs j
Questions:

VWhich spelings are right for the number 147 55 A, Bor
Which =pelings are right for the number 207 Press & Bor
Which spelings are right for 1007 Press A BorC

Which spelings are right for 10007 Press &, Bor C

Vhich spelings are right for 1,000 0007 Press & Bor C

Use Guestion |

Use Cuestion |

Hidle: Library

Questions Answers to Question: 1

Mewy Gigstion
Tuveleve

Tuvelve

Notice that the Question Type box has been set at Multiple Choice 3.

The Correct Answer drop-down box should display the letter B.

Cuestion Type:
[ Muttiple Choice 3 |

Carrect Answer:

[
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5. Setting the layout and timeout

Tick the Timeout box.

Py i =

,F Sec.

A new box should appear with the figure 10 in it.

Change that figure to 20. This means that the students will have 20 20
seconds to answer.

To set a different layout:

In the Layout box, click on middle template.

Layaut:

[ Usze thiz lsyout for all questions

This template icon gives you some idea how the question will look. In NOTE: There is one voting
question per Flipchart page.

this case the answer will be listed alongside the question. .
You can select a different
question layout for each page.

6. Create a new question from scratch

Mewy Question

Click on the New Question button.

This will create a new row beneath the first. The cursor will
automatically flash in the text entry box.

Guestions
Mew Question Showy Library
ﬂ 1 wWhich zpellings are right far the number 127 Pressz A, B or|
C
2

1. Type in the question: Which is correctly spelt?

Questions

Meswy Cuestion Show Library

ﬂ 1 Which zpellings are right for the number 127 Press & B or
C

. Which iz correctly spety
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2. Click on the Question Type drop-down box and select Multiple
Choice 3. Space for Potential answers listed from a-c should appear
on the right-hand side.

3. Click on the field next to the letter a. Type: Indipendent

4. For b, type: Independant.
5. For c, type: Independent.

Answers to Question: 2

Indipendant

Independant

Independent]

Click on the Correct Answer drop-down box and select c.

NOTE: If you click on the Maintain Library button you can create, edit and sort
your questions in the same way as you did with students in the user database.

Guestion Type:

Multiple Choice 3

[Ef Question Library - c:\documents and settings\all users\docume nts\activ software\activprimary2\shared questi... g@

File Guestion Help Exit Library

Indlex m

Wihich word is incorrect?
Wihich word is incorrect?
Wihich word is incorrect?

s this the correct spelling of ... fater?
Iz this the correct speling of ... craziest?
s this the correct speling of _ biggest?
I= this the correct spelling of . taller?

Which word is incorrect?
Wihich word is incorrect?
Wihich word is incorrect?
Wihich word is incorrect?
Words ending in an e just add ing.

Choose the correct plural for this word
Choose the correct plural for this word
Choose the correct plural for this word
Chooze the correct plural for this ward
Choose the correct plural for this word

Wyhich rule applies for this word, poncs

Wuhat iz the rule when 'er' or 'est' is added to thin?
Wit is the rule when 'er' or ‘et is added to nice?
Wihat is the rule when 'er* or 'est is added to rich7

If we add ‘ing’ to shop, the correct spelling is....
If we add ing' to make, the correct speling is ...
If we add 'ing' to hop, the correct speling is
If we add ‘ing' to bite, the correct speling is

=chool

Wihich rule applies for this word.  displays

Which rule spplies for this word. churches

Words with & shart vowel befare the final lstter doubls the final lstte

seience| __ | __|

1

M&peling 1 Grammar I Mathematics I Histary 1 Geography '—'

NN [y [y |
Migeb 7 | ages-s| Age10-11] | _}—"
Wihich adjective will complete this phrase? 00008 accident [y
Which sdiective will complete this phrase?0000a dress
Which adjective will complets this phrase? 0000 sea
Identify the adjectives in this sentence. 000000 was = wet evening
Icentify the adjectives in this sentence 000000The castle was surrounded by a de
Iclznitify the acjectives in this sertence 000000The cake vwas covered inthick icing
Icizrtify the acjectives in this sentsnce D00DO0OThe naughty children decided to hid
How many adiedtive are in this sentence?0000Enormous waves crashed on the s
Howy many adiective are in this sertence?0000Alce was small and timid, with brow
Howe many adiective are inthis sentence?0000Granny enjoved sitting by the warm
What is the correct defintion of an adiective?
Find the noun in this sertence. 00OThe elephart ate slowly.
Find the noun inthis sertence. 00l ke esting bansnas

ijthe noun inthis sertence.00The teacher smiled sweetly.

at the list which word is not & noun
Look &t the list which word is not & noun.
Laok &t the list which word iz not & noun.
Ieizrtify the noun in this sentence O0We always make cakes
Icientify the noun in this sentence OO0The lion roared loudly
Which sentence contains more than two noun?
wwhich sentence cortains more than two nouns?
Icizrtify the verb in this sentence DODOOOMr brother hates speling tests.
Icientify the verb in this sentence 000OO0OPenny always cleans her teeth after bres
Iclertify the verb in this sertence 00ODO0DOThe old lady fell over the scruffy dog.
which of these words iz not & verb?
Which of these words is not & verb?
Which of these words is not a verb?

e el i moorTect? Which verb best suls this sertence?00000OThe worm across the patio
N Which verb best sults this sentence?000000Mary always on the pt
et rule has b lied to chanae siin inta sliony? v B —
e M \hich verb best_suts this sertence?00000OMy mum svery to the b

Correct Anzwer:
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7. Questions with images

Now we will show you how to include images with your questions:
1. Click on the New Question button.
2. Type a new question: Which is correctly spelt?

3. Click on the Question Type drop-down box and select Multiple
Choice 3.

4. Type the answers: A Girafe; B Girrafe; C Giraffe.

Answers to Question: 3

Girafe

(&
' Girrafe

Girafte|

5. Select c as the correct answer.

Check the time out box and set timeout to 20.

In the Layout pane, scroll down, locate the bottom right-hand layout
and select it.

Layout:

Notice that a Browse button has appeared in the right-hand half of the
Question Master box.

Mewy Question

Guestion Type:

Multiple Choice 3

Correct Answer:

Image:

Browese..

d
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Click on the Browse button to open up an explorer. Locate the
directory where your Activstudio resources are stored. The path could

be:
C:\>Documents and Settings>All Users>Shared Documents>ACTIV NOTE: The path could vary on
Software>Activstudio2>Shared Images>Animals>Mammals. your computer.

Click on the file called giraffe.as2 and click on Open.

[# 3

Select Image File l2Jed

Lok, in: I 23 Mammals j "= & E-
4 ERarteater.asz EPdonkey.asz EPhamster 2.as2 I
?'J ﬂbadgerz.aﬂ ﬂdoormouse.aﬂ ﬂhamster.asZ |
- FPbadger.asz EPelephant 2.asz FPhare.asz |
3'1}' Recent ﬂbat 2.a52 ﬂelephant.asZ ﬂhedgehog.asz |
CEHERS ﬂbat.asZ Efield mouse and nest, as2 ﬂhippo.asZ |
r—. EPcamel.asz EPrield mause. asz EPhorse.asz ]
| ﬂcat.aﬂ ﬂfon.aQ ﬂlmagelﬁ.asZ |
Dresk FPcougar.asz EProx z.as2 FPkangaron 2.asz |
Eedi FPcowiz.as2 FProx.asz FPkangaran.asz ]
— ﬂcow.asz ﬂgazelle.asZ ﬂkoalaZ.asZ |
(N EPdeerz.asz ﬂg 2 EPkoala.asz !
|.-'; FPdeer stag.as? -4 0 FRlion 2.as2 !
My Diocuments EPdeer.asz FPaoatz, EPlion.asz !
FPdogz.asz FPgoat.asz FRlioness.asz ]
G - ﬂdog.aﬂ ﬂguineapig.aﬁ Emouse eaking, as2 |
g‘ &l m ] &
My Computer  File name: Igiraffe. asd j Open
P | Files af twpe: IImage Filez LI ﬂl
2
An image of the giraffe should appear above the Browse button. Answers te Question: 3
Click on Next.

Browwse... |

NOTE: You can use your own images in these questions. Use the Browse button
to find the image, wherever you have saved it on your machine or network.
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8. Setting Flipchart options

We should now be at the Flipchart Options stage.

Untick the box ‘No Page Style’.

You can now select a textured background for each page of the
Flipchart. Select the beige texture on the bottom row. It should be
highlighted by a pink box.

il

b
Set Title Page ‘/

Set Questions {

Flipchart Options

Create Flipchart

Flipchart Options
Flipchart Page Styles
I Mo Page Style
=l

Below this, you can also select the font. Click on the drop-down box
and select Times New Roman.

Two arrows to the right-hand side of the window allow you to alter the
size of the font.

Click on the arrows now to see how the font sizes are changed. Set
the font at around size 24/22 points.

Font
Fort...

Times Mew Roman

Tahoma
Tempus Sans [TC
Terminal

Times Mew Roman Baltic
Times Mew Roman CE
Times Mew Roman CYR
Times Mew Roman Greek

Times hewy Roman ng ,,,,,,,

Fort Size 24/22 pts

Question Answer

&
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9. Creating the Flipchart
Click on the Next button.

The Create Flipchart box will appear automatically in the My Flipcharts
directory. Name your Flipchart SpellingQM1 and press Save.

File: name: |5pelingdh1 fip |

Save as type: |FIi|:uc:hart ﬂ

A message should appear confirming that the Flipchart has been
successfully created.

Question Master

i ) Ci\Docurments and SettingsisgreeniMy DocumentstACTIVstudio 2\My FlipchartsiGrammat QL fp

Flipchart created successfully

Click on OK.

Don’t close the Question Master box.

10. Saving the Question Master source file

We can also save the data used to create the Flipchart so it can be
edited in the future.

In the Question Master box, click on File>Save to>Shared Question
Master.

The Save Question Master File box should appear. Name the file
Spelling and click Save.

File name: |Spellind j Save |
Save as type: |Question Master Files[.qmf] j Cancel |

As you save more and more Question Master files it might be
worthwhile to include the class name and date in the saved title. This
will make it easier to identify later.

Click Exit to close the Question Master program.

NOTE: Question Master files can be retrieved by Flle| Question Maintain Library  Help
clicking File>Open from>Shared Question Master. New i

Cpen from ¥ My Question Master

Shared Question Master
Saveto.. P Other Location k
Exit

Mext =

Save

0} Question Master - ¢:\documents and s

File Cuestion Maintain Library Help

Mew
Open from ¥ L Set Title Page

Saveko.., » My Question Master g
Shared Question Master r

Exit
* Other Location

.

Exit
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11. Viewing your Question Master Flipchart

'J Back in Activstudio, click on the Menu button in the Main toolbox.

Select Flipchart>Open From>My Flipcharts.

Mew
Open From 3

Flipchart

My Flipcharts. ..
Shared FIipcharts.[}‘,
Other Location..,

ACTIVate

Toolbay Customise  »

When the window appears, open the Flipchart SpellingQM1.

File name: ISpeIIingQM‘I flp J Open I

Files af type: IAII Types v Cancel
The Session window will open with the Flipchart. From here, check i+ Hamed Mode
that Named Mode is selected. If you haven’t made any changes, the
users you previously chose should still be allocated to the devices.

English spelling test wi’
i ”
&4 .
Vote for the spelling you think is correct ;g
T =0
= Named Mode :; -
S &y | &
IS
" Demo Mode: jj
o
-

Select OK.

Navigate through your Flipchart.

As the pages were generated automatically, you may need to adjust
the layout. Use the Marquee Select tool to do this.

= &

When you are happy with your Flipchart, resave it.
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12. Voting on your Question Master Flipchart
We can now vote. (Remember this is a timed vote.)

Navigate back to the first voting question: Which spellings are right for
the number 127?

Conduct a vote on this question:

1. Click on the Activote icon.

IE.

2. Answer the question with each of the eight devices.

3. Click on the Activote icon to finish the vote.

<

The Results window will open.

Click on the Next Page button and vote on this page.

K2

Repeat for the third page.

When the Results box opens on the third question, select Overall v Dverall Scores:
Scores. Here you can see totals of how the students scored.

ACTIote Results
Canswers AF - Total Questions : 4
~ W‘rr::tanswered User Score %
" Bloggs 1 33.3
" Right Wrang
Jones 1 33.3
Nixon 2 66.7
" Summary
. Patel 3 100.0
| Response Times
. Plant 2 66.7
v Shovwe Mames Preston 3 100.0
¥ Show Percentages Stafford 3 100.0
raste | Stewart, Emily 3 100.0
Clear |

Close the Results box.
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13. Exporting Results to Excel

You can export your results to a Microsoft Excel document or a

Notepad document.

We will export them to an Excel document.

1. Click on the Main Menu button.

2. Select Flipchart>Export>Activote Results>XLS (Excel).

>

Flipchart

3

ACTIVote

3

Toolbox Customise
Studio Settings. ..
ACTIVextras

3

T

Open From
Save
Save To

Print...

Help

Summary...

Grammar M1

actovote for screenshots3
ackowvote for screenshobs?
portuguese

activate For screenshots

Update Thumbnails
Embied File Actions

Impork
Expork

3 PPT (Powerpoink)

Exit

Gl
£4

Do {ward)
FOF

HTML

SWF

NOTE: If you wanted to view
your results in Notepad, you
would use the same technique
listed here, but select Export
Results to Notepad.

ACTIVote Results  »

¥LS (Excel)
TXT (Motepad

Expoart Wizard

]

3. The Save as window will appear allowing you to create the Excel
document. Save the results as Spelling QM1 to a location of your

choice.

File: name:

Save as type:

|Speling

I Excel [*.xls"]

j Save I
| Carcel |

4. A box will open. To create the file, press Start.

Exporting To:

Press Start to begin export

Completing the Wizard

i reemiby DocumentstACTIV studio 2Speling xis

cancel I

5. Click the tick in the next window box to open the file.

ol you like to view the export nowe?

v

X
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Microsoft Excel should open displaying the results. You can see the
answers of each pupil.

s

lﬂ Microsoft Excel - GrammarQM1.xls uw

E File  Edit Data REoboPDF  Window -3 X

NS E GBI R S0 8 s bl e @ Bis

View Insert  Format  Toals Help

Ready

iDraw~ lp | AutoShapes~ N w 1O & 4] o=
—

|

ﬁSnagIt E’l | window v! BN
= 7
iﬁﬁm!
A2 - f Creation Date: 03-05-2008
A [ 8B [ ¢ [ o [ E T F | 6 [ H [
1 [ACTIote results from flipchart: C\Documents and Settingsisgreenihy Documents\WACTIVE
2 |Creation Dte: 03-05-2005
3
4 |User Total % Total Resp Q1 Tzl a3 a4y O
g =
| B |Blogygs 1 33 00:00:14
| 7 |Jones 1 33 00:00:19
| 8 |Mixan 2 67 00:00:23
9 [Patel 3 100 00:00:26
10 [Plant 2 67 00:00:39 D |
| 11 |Prestan 3 100 00:00:35
12 [Stafford 3 100 00:00:31
13 [Stewart, E 3 100 00:00:25
i v
4 4 » W] Summary { Sheetz / sheet3 / 1< m (>

8 (&), & - e A
M

Lt

zag

If you hove the cursor over the columns Q1, Q2 or Q3, the question
should appear.

The letter, in brackets, shows the correct answer for each question.

When you have finished investigating the Excel document, close
Excel then close Activstudio.

Summary

Use the Question Master to create a series of Activote questions.
You can use the Question Library or create your own questions from
scratch. You can also add images to your questions.

Wwhich spellings are
V' Clright for the number
12? Press A, Bor C

21 Q2 (B

splt (B) ey a3
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Well done!

You have finished the Activote manual.

With this manual you created four Activote Flipcharts, showing
you how to:

Register you devices

Perform an ad hoc vote

Carry out a pre-prepared vote
Use the user database

Do a named vote

Use the Question Master

ACTIVOTE Training Manual © 2006 Promethean Technologies Group Ltd 2-53



2-54 ACTIVOTE Training Manual © 2006 Promethean Technologies Group Ltd






© O @

BOARD PEN SOFTWARE SLATE VOTE

Monday - Friday 09.00 - 17.00 GMT
+44 (0) 870 241 3194
support@prometheanworld.com
www.prometheanworld.com

Promethean House, Lower Philips Road, Blackburn, Lancashire BB1 5TH UK


http://www.prometheanworld.com/uk/html/training/index.shtml

	TP-1603-UK Activote (Studio)
	An introduction to Activote 
	Tutorial One - Registering your devices
	Tutorial Two - Ad hoc voting
	Tutorial Three - Pre-prepared questions
	Tutorial Four - The User database
	Tutorial Five - Named voting
	Tutorial Six - Question master

	Visit the PROMETHEAN website



